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FACILITATOR INSTRUCTIONS

PART 1 - Become an ACCESS Facilitator
1. Email us at mcaccesshelp@madisoncity.k12.al.us indicating your interest in becoming an ACCESS facilitator. Include the following:
a. Your first and last name
b. Your school district and school name
c. Your ALSDE ID number (Number can be found here.)
d. Your school email address
2. Register for the facilitator training on True North Logic with this link. https://shorturl.at/gKO68 
a. (Available to 12/2023: Course #306240, Section #475544)
b. Email Mr. Rhett Cutts at rcutts@aslde.edu if you need your login information.
3. Login to ALSDE Teaching and Learning Platform (alsde.schoology.com) to complete the facilitator training.
a. This is the actual location of the training.	
b. Email schoologyenrollments@alsde.edu if you need your login information.
c. Complete both modules (Student Orientation & Facilitator Certification) in the training course. 
4. Once Step #3 has been completed, log back into the Step #2 and complete the Survey. 
a. Survey will appear ~24 hours after completion of training.
b. Click “Courses” at the top of the screen, select the survey on the right.

PART 2 - Facilitator Advisor Dashboard
1. Log in to ACCESS Virtual Learning at accessvl.schoology.com.
2. Click TOOLS across the top.
a. If TOOLS are not showing, one of the following has happened
i. Facilitator Training has not been completed (See Part #1 above)
ii. Students have not been linked to your account (Contact school counselor to send the Support Center a list of students & SSID numbers and indicate to link them to you as the facilitator)
3. Click Advisor Dashboard
4. Type a student’s first or last name in the Search Box or click the +person icon.
5. Select the name of the student you wish to view.
6. The Summary tab will show a list of currently enrolled classes.
7. The Grades tab will allow you to see grades earned in class.
8. Click a class title to go into the course.
a. Here you will see the following:
i. Materials – individual units and assignments are in this area
ii. Updates – You will see teacher’s name & location where teacher posts messages to students
9. To send a message to a teacher
a. Click the student name and course, on the Update page notice the teacher name.
b. Click the ACCESS logo so you are no longer viewing from the student’s session. (If you do not do this step, the message will appear as it is from the student.)
c. Use the Envelope – Upper right corner, click to send teacher a message, or
d. Send the teacher an email from your school email account. 

PART 3 - Join the Facilitator’s Group (Monthly presentations and videos are located here)
1. Log in to accessvl.schoology.com
2. Click Groups[image: ]
3. Click My GroupsContact us
Madison City ACCESS Support Center
211 Celtic Drive, Madison, AL 35758
256-774-4609 (Phone)
Email: mcaccesshelp@madisoncity.k12.al.us

4. Click Join a Group
5. [bookmark: _heading=h.gjdgxs]Enter this code: 6KH6-Z2FS-7DWK9 
image1.png




image3.png




image2.png
"\ — ot )

VIRTUAL LEARNING




